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� Demonstrates curriculum management and coordination skills. 
� Prepares a student-centred career education program 
� Determines and negotiates career education units and/or content to be 

embedded or infused in general subjects 
� Develops and implements programmes responsive to the needs of special 

groups within the school. 
� Demonstrates a range of implementation strategies for providing a career 

education program. 
� Demonstrates a thorough knowledge of and updates knowledge of labour 

market issues, the world of work, social, economic, industrial and other 
related issues. 

� Provides a career education program relevant to school, business, industry 
and community needs. 

 Incorporates out-of-school activities into career education program. 

� Develops a current, verified information bank which is available in a 
systematic and useable format. 

� Provides information to students, colleagues, parents for use in school 
programs. 

� Develops and maintains information support structures for career 
education and work related programs. 

� Develops information networks. 
� Demonstrates current knowledge of available resources. 

� Demonstrates awareness of self. 
� Demonstrates thorough knowledge of content, resources, process and 

administration. 
� Demonstrates a repertoire of skills in process, information, management 

and administration. 
� Demonstrates interpersonal and communication skills. 
� Establishes and maintains networks among key stakeholders. 
� Coordinates career education activities involving schools, industry and 

business groups, government departments, unions, community groups and 
HEI’s to provide learning activities. 

� Demonstrates personal attributes appropriate to established professional 
practices. 

� Selects counselling strategies, skills and practices, appropriate to specific 
requirements of individuals and groups. 

� Provides a counselling service that facilitates career decision making. 
� Provides authoritative career information in counselling process. 
� Initiates and maintains referral systems and networks. 
� Demonstrates career education oriented approaches to counselling. 
� Develops and monitors continuing individual student support systems. 
� Plans and coordinates programs for individuals. 

� Applies the major concepts and principles of theories of career choice and 
career development to school career education and guidance programs. 

� Empowers individuals in the education process. 
� Promotes career and life decision making skills approaches throughout 

schooling. 
� Develops and monitors individual student reporting and tracking system. 
� Develops comprehensive school education and guidance programs, to 

meet school needs, based on knowledge of current work practices and of 
exemplar programs. 

� Provides authoritative and timely advice and information. 

� Contributes to the development of and complies with, school management 
principles. 

� Coordinates and evaluates the career education program as part of the 
school’s development plan. 

� Develops and implements career education programs. 
� Develops and implements student assessment and reporting procedures 

appropriate to career education activities. 
� Advocates for career education resources, accommodation and time 

requirements. 
� Maintains procedure and schedule for student access. 
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